SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

13.4  What is the public website for information about the Court?

For publicly available information go to www.nysd.uscourts.gov (no password required). From the homepage
click on ECF for information on Electronic Case Filing.

13.5 What are the mailing addresses for the Court?

United States District Court, 500 Pearl Street, New York, NY 10007; or United States District Court, 300
Quarropas Street, White Plains, NY 10601.

13.6 Is an electronically filéd document filed in accordance with the Federal Rules of Civil Procedure?

Yes. Local Civil Rule 5.2 provides:

A paper filed by electronic means in accordance with procedures promulgated by the Court is, for
purposes of Federal Rule of Civil Procedure 5(e), filed in compliance with the local civil rules of the
Southern and Eastern Districts of New York.

(See section 3 - Consequences of Electronic Case Filing).

13.7 Which cases are ECF cases?

Civil and criminal cases filed after December 2, 2003, are subject to electronic filing. Cases filed before that
date, Social Security cases, habeas corpus cases and pro se cases will not be assigned to the ECF system and
must be filed on paper.

(See section 1 - Scope of Electronic Filing).

13.8 Which Judges entertain ECF cases?
All of the Court’s District Judges and Magistrate Judges are able to entertain ECF cases.

13.9 How can I tell if my case is an ECF case?

The docket sheet will include the letters “ECF” in the upper right corner and an entry titled “CASE
DESIGNATED ECF”. If you are not sure if you are required to file electronically, call the ECF Help Desk at
(212)805-0800.

13.10 If a case is deemed an ECF case, am I required to file documents electronically?

Yes. Inan ECF case the attorney is responsible for electronically filing documents over the Internet using a
secure SDNY log-in and password. With certain exceptions outlined below the Clerk’s Office will not accept
paper filings in an ECF case.

(See section 1 - Scope of Electronic Case Filing and section 18 -Non-Electronic Documents).
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