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SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

184 Are Proposed Orders, Proposed Judgments, Stipulations or Consents filed electronically?

No. Any document that requires the signature of a Judge should not be electronically filed. Proposed orders,
judgments, stipulations and consents should not be submitted through the ECF system. Instead they should be
sent by e-mail to the Clerk. Proposed orders should be submitted in word processing format (WordPerfect or
Word) rather than as a pdf document. Stipulations should be submitted in pdf format. Stipulations must contain
ink signatures. Faxed signatures are acceptable, the last person to sign may e-mail it to the clerk. [Please note,
effective August 1, 2008, Stipulations of Voluntary Dismissal pursuant to F.R.C.P. Rule 41(a)(1)(A)(ii) do not
require the signature of a Judge, and should be electronically filed in ECF cases.] Questions may be directed to
the Orders, Appeals & Judgments Clerk in Manhattan at (212)805-0143 or in White Plains at (914)390-4000.
E-mail the proposed order, judgment or stipulation to:

. For cases assigned to a Manhattan Judge e-mail to:
judgments@nysd.uscourts.gov
. For cases assigned to a White Plains Judge e-mail to:
wpclerk@nysd.uscourts.gov
18.5 Must a Stipulation or Consent include a traditional ink signature?

Yes. You cannot substitute s/ for a traditional ink signature for these documents. Faxed signatures are
acceptable.

(See section 8 - Signatures).

18.6 Are Orders to Show Cause filed electronically?

No. An Order to Show Cause (with or without a Temporary Restrzining Order) must be submitted in the
traditional manner, on paper, to the Orders, Appeals & Judgments clerk. If signed by the Court, the Clerk’s
Office will electronically file only the Order. After the Order appears on the docket sheet, the attomey must
electronically file all supporting papers

18.7 Are Motions for Admission pro hac vice filed electronically?

No. A Motion for Admission pro hac vice is filed in the traditional manner, on paper. See the Attorney
Admissions page at www.nysd.uscourts.gov for details and sample forms.

18.8 Are Miscellaneous cases filed electronically?

No. Miscellaneous cases are filed in the traditional manner, in paper form. Miscellaneous cases are those that
use an “M” docket number (eg. “M 8-85") instead of a traditional case number, and require payment ofa
Miscellaneous filing fee for each document.
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