SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

13.11 May I file documents electronically in a non-ECF (paper) case?

No. Do not file documents electronically in non ECF (paper) case. Only those cases filed after December 2.
2003 are subject to electronic filing, Pro Se cases, Social Security cases, habeas corpus cases and cases filed
before December 2, 2003, will not be assigned to the ECF system and must be filed on paper.

(See section 1 - Scope of Electronic Case Filing).

13.12 Will the Court file documents electronically in a non-ECF (paper) case?

Yes, the Court may file Orders and Opinions in electronic format (pdf) in a non-ECF (paper) case. This will not
convert a non-ECF case to an ECF case, and parties should continue to file documents on paper.

13.13 Can I file electronically at any time?

Yes. You can file electronically 24 hours a day, 7 days a week, 365 days a year from any Internet connection
worldwide. Filing must be completed before midnight local time where the Court is located in order to be
considered timely filed that day.

(See section 3 - Consequences of Electronic Case Filing).

13.14 When is an electronically filed document deemed filed?

An electronically filed document is deemed filed on the date and time stated on the Notice of Electronic Filing
(also referred to herein as the “filing receipt”) from the Court.

(See section 3 - Consequences of Electronic Case Filing).

13.15 What is a docket sheet, and how can I view one?

The docket sheet is the official record of all filings in a case. You can view the docket sheet, including images
of electronically filed documents, via the PACER public access system (for details go to
http.//pacer.psc.uscourts.gov or call 800-676-6856). Or you can use one of the public access computers
available in the Clerk’s Office.

(See section 12 - Public Access).

13.16 Should I routinely view the docket sheet in my case?
Yes. In ECF cases, service is accomplished by an e-mail sent by the Court. However e-mail is not foolproof,
and you may miss an e-mail message. Therefore it remains the duty of the attorney for a party to review

regularly the docket sheet of the case in order not to miss a filing.

(See section 9 - Service of Documents by Electronic Means).
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