SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

Section 2. Eligibility, Registration, Passwords

2.1  Attorneys admitted to the bar of this Court, including those admitted pro hac vice and attorneys
authorized to represent the United States, may register and may be required to register as Filing Users of the
Court’s ECF system. Unless excused by the Court, attorneys not already Filing Users appearing in cases
assigned to the ECF system must register as Filing Users forthwith upon the case being so designated.
Registration is in a form prescribed by the Clerk and requires the Filing User’s name, address, telephone
number, Internet e-mail address, and a declaration that the attorney is admitted to the bar of this Court or
authorized to represent the United States.

2.2 If the Court permits or requires, a party to a pending civil action who is not represented by an attorney
may register as a Filing User in the ECF system solely for purposes of the action. Registration is in a form
prescribed by the Clerk and requires identification of the action as well as the name, address, telephone number
and Internet e-mail address of the party. The Court may require the party to attend in-person training for
Electronic Case Filing as a condition of registering as a Filing User. If, during the course of the proceeding, the
party retains an attorney who appears on the party's behalf, the attorney must advise the Clerk to terminate the
party's registration as a Filing User upon the attorney's appearance.

2.3 Once registration is completed, the Filing User will receive notification of the user log-in and password.
Filing Users agree to protect the security of their passwords and immediately notify the Clerk if they learn that
their password has been compromised. Users may be subject to sanctions for failure to comply with this
provision.

2.4 In a civil action, the Clerk will enter, as Filing Users to whom Notices of Electronic Filing will be
transmitted, (a) each attorney identified on the Civil Cover Sheet, as well as (b) each additional attorney who
subsequently appears in the action and files a Notice of Appearance (which must be filed electronically). In a
criminal case, the Clerk will enter, as Filing Users to whom Notices of Electronic Filing will be transmitted and
who will be granted access to electronically file and retrieve documents in the case, the attorney(s) for the
United States identified on the Criminal Designation Form or subsequently identified as representing the United
States in the case and each attorney filing a Notice of Appearance on behalf of a defendant. Notices of
Appearance on behalf of a criminal defendant will be filed in the traditional manner on paper.

2.5 An attorney of record may, by written or electronic request to the Clerk, have transmission of Notices of
Electronic Filing to another attorney in his or her firm terminated.

(See section 22 - ECF Passwords).

Section 3. Consequences of Electronic Filing

3.1 Except as otherwise provided in Rule 4 herein, electronic filing of a document in the ECF system
consistent with these procedures, together with the transmission of a Notice of Electronic Filing from the Court,
constitutes filing of the document for all purposes of the Federal Rules of Civil Procedure, the Federal Rules of
Criminal Procedure, and the Local Rules of this Court and constitutes entry of the document on the docket kept
by the Clerk under Fed. R. Civ. P. 58 and 79 and Fed. R. Crim. P. 49 and 55.

TOY-TQ002-06-3D-00005230



