Amended: October 3, 2008

INDIVIDUAL PRACTICES OF JUDGE P. KEVIN CASTEL
United States Courthouse
500 Pearl Street
New York, New York 10007
web site: www.nysd.uscourts.gov

Unless otherwise ordered, matters before Judge Castel shall be conducted in accordance
with the following practices:

1. Communications with Chambers

A. Letters. Except as otherwise provided below, communications with chambers
shall be by letter, with copies simultaneously delivered to all counsel. Letters may be sent to
chambers via fax, (212) 805-7949, provided they do not exceed five pages in length. If a fax is
transmitted to chambers, it should not also be mailed or delivered to chambers. Letters should not
be filed on ECF.

B. Telephone Calls. For docketing, scheduling and calendar matters, call the
Courtroom Deputy, Florence Nacanther, at (212) 805-0131 between 8:30 A.M. and 5:00 P.M.
Telephone calls to chambers are permitted only in emergency situations requiring immediate
attention, (212) 805-0262.

C. Requests for Adjournments or Extensions of Time. All requests for
adjournments or extensions of time must state (1) the original date, (2) the number of previous
requests for adjournment or extension, (3) whether these previous requests were granted or denied,
and (4) whether the adversary consents, and, if not, the reasons given by the adversary for refusing
to consent. If the requested adjournment or extension affects any other scheduled dates, the
request (in a civil case) must attach a proposed Revised Case Management Plan and Scheduling
Order (reflecting dates which are business days). If the request is for an adjournment of a court
appearance, absent an emergency, it shall be made at least 48 hours prior to the scheduled
appearance. Requests for adjournments should be transmitted to chambers and not filed on ECF.

D. ECF. Counsel for all parties, are required to register as ECF users in accordance
with the Procedures for Electronic Case Filing and file a Notice of Appearance in each case.

2. Motions

A,

1. Pre-Motion Conferences in Civil Cases. For discovery motions, follow Local
Civil Rule 37.2 Southern District. For motions other than discovery motions in a civil case,
a pre-motion conference with the court is required, except for motions described in Sub-
paragraph A(2). To arrange a pre-motion conference, the moving party shall submit a letter
not to exceed five pages in length setting forth in detail the basis for the anticipated motion
and other parties may respond in a letter not to exceed five pages within three business
days.

2. No Pre-Motion Conference Required. Sub-paragraph A(1) above does not
apply to any of the motions described in Rule 6(b), Federal Rules of Civil Procedure, Rules
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