SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

identification information be redacted from documents filed with the court. You should not include sensitive i
information in any document filed with the Court unless such inclusion is necessary and relevant to the case.
This applies to both ECF cases and non-ECF (paper) cases. In coripliance with the E-Government Act of 2002,
a party wishing to file a document containing the personal data identifiers listed below must file a redacted
version in the public file:

. Social Security Numbers:  include only the last four digits of the number.

. Names of Minor Children:  include only the initials of the child.

. Dates of Birth: include only the year.

. Financial Account #’s: include only the last four digits of these numbers.
. Home Addresses: include only the City and State.

21.4 s there other sensitive information that I should consider redacting?

Yes. Caution should be exercised when filing documents that contain the following:

. Personal identifying numbers (PIN #’s), such as a driver’s license number
. Medical records, treatment and diagnosis

. Employment history

. Individual financial information

. Proprietary or trade secret information

. Information regarding an individual’s cooperation with the government

21.5 AmIrequired to file sensitive information under seal?

No. In addition to the redacted public filing a party may file, but is not required to file, the personal data
identifiers listed above by filing under seal.

You may file under seal either: (a) a reference list, or (b) an original, unredacted version of the document.

If you find it necessary to file sensitive information, the Court prefers a reference list to the filing of a complete
document. The reference list shall contain the complete personal data identifier(s) and the redacted identifier(s)
used in its (their) place in the filing. The reference list may be amended as of right.

21.6 Are sealed documents filed electronically?

No. Sealed documents are filed in the traditional manner, in paper form. The sealed envelope must contain the
paper document and a CD-ROM containing a pdf copy of the document. A copy of the Judge’s sealing order
must be attached to the outside of the envelope.

(See section 6 - Sealed Documents).

21.7 Who should maintain custody of original unredacted documents?

Parties are responsible for maintaining possession of original, unredacted documents, and information redacted

26

TOY-TQ002-06-3D-00005114



