SDNY ELECTRONIC CASE FILING RULES & INSTRUCTIONS

23.7 Must I file only relevant excerpts of exhibits?

Yes. You are limited to electronically filing only relevant excerpts of exhibits. Excerpts must be clearly
identified as such.

(See section 5 - Attachments and Exhibits).

23.8 What if a technical failure prevents me from filing electronically?
If a technical failure prevents you from filing electronically, follow the steps below:

(a) Do not attempt to file paper documents in ECF cases except for emergency filings (eg.
Temporary Restraining Order).

(b)  Ifthe problem concerns the Filing User’s equipment or Internet Service Provider (ISP), and the
Court’s ECF system remains in service, the Filing User may use the document scanners at the
ECF Help Desk in the Clerk’s Office to file electronically. Bring your paper documents and your
SDNY ECF password.

(¢)  Ifthe Court’s ECF system is out of order you should electronically file your document as soon as
the system is restored.

(d) If you missed a filing deadline when the ECF system was out of order, attach a statement to your
filing explaining how the interruption in service prevented you from filing in a timely fashion.

(See section 11 - Technical Failures)

Section 24. ECF Help Desk & Training

24.1 How can I learn how to file electronically?

. The Court offers several options for ECF training. Details are avaiiable on the CM/ECF page at
WWW.l’lVSd.USCOUI'tS.EOV

(a) In-person training classes are offered weekly for attorneys and support staff (approx. 2 hours).

(b) Step by step filing instructions can be found on-line in the course materials for our in-person
training. From the CM/ECF page click on Training. Then click on Instructor Led Training, and
click on the course title.

(c) “ECF 101" is a short interactive web-based introduction to electronic filing available on-line.
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